This is a Sample Application, please complete thetal Application which is stapled to this document

Manchester Board of Assessment Appeals Sample Apgtion
Pursuant to P.A.95-283, of the State of Connegtauapplication
to appeal an assessment must be filed:
on or before February 20.
Shaded sections must be completet@ihe Board of Assessment Manchester Board ofgsssent Appeals
Appeals does not have to give a hearing date tmiptete applica- 41 Center Street
tions. Please print or type.  In accordance with Conn. General Statutes Sec. 12-1a, if you arenot P.O. Box 191
satisfied with the decision of the Board of Assessmt Appeals, you mayManchester, CT 06045-0191

Appl ication to Appeal bring a further appeal by filing with the Superior Court within 2 months

Applications may be sent to:

of the date the Board of ASSeESSMent Appeals decisiis maited:
Property Owner: Grand List of* 2008 List No:
Name * Write the property owner’s Property Description:
Name & @mss here
Address NoSHreet [* Write the property address here
City/State/Zip Map/Block/Lot (if available)
Appellant: Property type| [1Residential [1 Commercial
* Check one [l Industrial [ Motor Vehicle
Name| * Write the appellant's name & [1 Personal Property
Address address here. If the owner & appellant Reason for appeal:
City/State/Zip |are the same person, you may write “SAME’ * Write the reason for your appeal here
Correspondence & Contact:
Name| * write the contact person’s name &
Addrests address here. If the owner & contact are Appellant’s estimate of value:
City/State/Zip | the same person, you may write “SAME” * Wrie your estimate of the full market value here.
Phone Nol* You must include a phone number (attach documentation of value, if applicable)
Signature of Property Owner or duly authorized agent (attach evidence of authorization) Date
X * YOU MUST SIGN AND DATE THE APPLICATION * Write the date
kkkkkkkkkkkkhkkkkhkkkkkkkkkkkkkkkkkhkkkx DO NOT WRITE B ELOW YOUR SlGNATURE*******~k************************
Board of Assessment Appeals has: Date Time Place
Scheduled an appointment as follows

Appeal Summary

Assessments Grand List Board of Assessment Appeals

Land

Building
Miscellaneous
Total

Motor Vehicle
Personal Property

Board of Assessment Appeals: (signatures)
X X

X Date of Board’s Decision: RRR#

Copies: 1. Board of Assessment Appeals 2. Assessor 3. Appellant — Board of Assessment Appeals Summary 4. Appellant hearing date



Assessor’s Office, Town of Manchester + 41 Center Street + P.O. Box 191 + Manchester Connecticut 06045-0191
www.ci.manchester.ct.us

INSTRUCTIONS FOR APPLICATION TO MANCHESTER BOARD OF ASSESSMENT APPEALS

To be certain that the Board of Assessment AppealBAA) has the information they need to process youapplication,
please carefully review the attached Sample Appli¢ten and carefully read the following instructionsbefore filling out
your application:

Please press very hard when completing the applidah, you are making four copies.

When you appeal to the BAA, you appeal the assadsofigour property.You file an assessment appeal, not a tax appeal.
By appealing to the BAA, you are saying that thevii@ opinion of value for your property is incorted@he assessment is
equal to 70% of the full value. Manchester’s lasil estate revaluation date is October 1, 2006s&lcestate assessments are
equal to 70% of a property’s full market value &®otober 1, 2006. Taxes are calculated by myitngl the assessment by
the mill (tax) rate. Since the mill rate is not satil May, the BAA can not tell you exactly whadu will pay in taxes. But,

if the BAA changes your assessment, the amountwibpay in taxes will change in accordance witk thange in
assessment.

At this point in time, you are able to appeal tesessment for the Grand List of October 1, 2008 worresponds to the
tax payments to be made in July of 2009K4lf) and January of 2010"¢half). You are no longer able to appeal for the
Grand List of October 1, 2007, or earlier (unldss Town changed that assessment), so the asses@uaentur tax
payments on for July of 2008 and January of 2000net be changed retroactively.

IF YOU PLAN TO HAND DELIVER YOUR BAA APPLICATION, AL BAA APPLICATIONS MUST BE RETURNED
TO THE TOWN OF MANCHESTER ASSESSOR’'S OFFICE BY FRID, FEBRUARY 20, 2009 AT 4:40 PM. IF YOU
MAIL YOUR BAA APPLICATION, IT MUST BE POSTMARKED NOLATER THAN FEBRUARY 20, 2009._IN
ACCORDANCE WITH STATE LAW, ABSOLUTELY NO EXTENSION®F THIS FILING DEADLINE CAN BE
GRANTED FOR ANY REASON WHATSOEVER. IF YOUR BAA ARRCATION IS NOT DELIVERED OR
POSTMARKED BY FEBRUARY 20, 2009, YOU WILL NOT BE GRNTED A HEARING. DO NOT FAX OR E-MAIL
YOUR BAA APPLICATION.

Please note the sample application attached tp#ge and use it as a guideline. All applicatisimsuld be completed to the
fullest extent possibleALL ITEMS MARKED WITH AN * MUST BE COMPLETED. _ Please provide the current
mailing address and daytime phone number for the agact person.

If the Property Owner, Appellant, and CorrespondefacContact are all the same person, you may saee” in the
Appellant and Correspondence & Contact areasBBUCERTAIN TO INCLUDE A PHONE NUMBER. We need a
phone number so we can call the contact person iffeearing needs to be postponed by the BAA (such dee to a
snowstorm). We will also call the contact person within a feayd of the hearing to confirm the hearing.

Please check the appropriate box in the Propenbe Byea for residential, commercial, or industeall estate; or for motor
vehicles or personal propertyF YOU ARE APPEALING THE ASSESSMENT OF A MOTOR VEH ICLE, PLEASE
BRING THAT MOTOR VEHICLE TO YOUR HEARING.

(Continued on back side of page) (Last revised on 4/24/2008)



YOU MUST COMPLETE THE APPELLANT'S ESTIMATE OF VALUE . This area is where the property owner, the
appellant, or contact person writes down theineete of the property’s full market value (be suve write down your
estimate of the full market value, not the assesaégt). Remember that real estate values must be as of thffective

date of October 1, 2006. lt is strongly recommendethat you arrive at your hearing with written documentation to
show the basis for your estimate of valuddocumentation you may wish to consider bringingdar hearing may include:
a) an appraisal of the property by a qualified ajger, b) a comparison between your property’ssassent and the
assessments of similar properties in Manchester copy of a comparative market analysis from hestate agent, d) any
other documentation you feel may be helpful toBA&. The BAA will not make an adjustment to your assessent
unless they feel you have proven that the Town’s ltge is incorrect, so the more conclusive the documentation you
provide is, the more likely it is that the BAA wibwer your assessment. The BAA members will tidgteyour appeal,
deliberate, and make a decision based on the iatiwmyou provide them. It is not the functiontioé BAA members to re-
inspect your property themselves, or to explainagsgessment to you, it is their function to heaur yappeal. If you have any
questions about how the assessment was made driafoomation on the assessor’s records, pleasecbthe Assessor’s
Office at 860-647-3016.

YOU MUST SIGN AND DATE THE APPLICATION. You should keep a photocopy of the appeal fornyfar records,
but please do not detach any of pages in the aigicpacket. Do not write below the area where you sign the
application. The Assessor’s Office will complete the sectiatitig the date, time and place of your appointra@dt mail a
copy of the form back to the address you provitlee Contact person will also be contacted by phatign a few days of
your appointment.

The owner of the property or someone of the owrghtssing (a relative, friend, real estate ageraiser, attorney, etc.)
must attend the hearing with the BAATf no one attends the hearing to represent the owngthe BAA will not change
the assessment. If the property owner sends someoelse (i.e. someone who is not an owner of the peoty) to
represent him or her, please be certain that the weon who represents the owner has written authoriz#on to
represent the owner. The owner must sign this authli@ation. The Application by itself does not constute a written
authorization.

We cannot schedule your hearing until after the Bletermines the hearing schedu¥ou will likely be assigned a
hearing date on a weeknight in February, March, ompossibly April. The hearing will most likely be baéween the hours
of 7:00 PM and 9:45 PM The BAA sometimes schedules sessions on Saturdayst most of the hearings are held on
weeknights.The hearing will most likely be scheduled for a 1Brinute time interval (10 minutes for your presentation, 5
minutes for questions)There is usually a full schedule of hearings; vilkhvave little or no flexibility to schedule your
hearing on a specific day or date, or at a speitifie. If you anticipate that you may be unable to attend hearing on
any particular date or any particular time during t he months of February, March, or April, please atta&h a note with
your application listing the dates you are not avadable. We will do our best to work around your schedad find a time
that is convenient for you, but we cannot make gui@es due to the time frame, number of hearimgsdaadlines involved.
The earlier you file your appeal, the more flexibiity we will have in scheduling at hearing, we recomend you file your
appeal as soon as possible as appeals filed at eanthe filing deadline encounter much less flexibty in
accommodating any special scheduling requests. O\ HEARING IS SCHEDULED, WE CANNOT RE-
SCHEDULE YOUR HEARING.

Once the BAA hears your appeal, they will consigmir assessment appeal, based on the items yeenptegshem. The
BAA reserves the right to ask you for additiondbimation if they feel they need it. The BAA als@ay or may not ask
someone from the Assessor’s Office staff to re@asyour property, depending on whether or not feeyit is necessary.
The BAA can make most changes to the assessmertihéyafeel are warranted. They can lower thessssent to the level
you suggest; they can lower the assessment tehltever than you suggest; they can lower the gssest, but to a level
that is not as low as you suggest; they can ldavassessment unchanged; or they can raise tlesiaese.

Generally, the BAA will deliberate your appeal aedch a decision within a week or two. You willrb#ified of their
decision by certified mail._If you are not sagsfiwith the decision made by the BAA, you may bffungher action by filing
with the Superior Court within two months of theéelthe decision is mailed to you.

If you have any questions, or need any additiossiséance, please contact the Town of Manchestes&sr’s Office at 860-
647-3016. The office is open Monday through Friffayn 8:20 AM to 4:40 PM.



BOARD OF ASSESSMENT APPEALS HEARING SCHEDULE

The Board of Assessment Appeals (BAA) is charget tiie responsibility of conducting taxpayer appedlthough your
appeal is ultimately decided by the entire membprshthe BAA, your hearing may be conducted by @hendividual
BAA member. This may occur in years when the BAAtocessing a large number of appeals.

As a taxpayer appellant, you do have the optidmaefng your hearing conducted by more than oninfiyidual BAA
member. You should be aware that the Town stdfthave more flexibility with regards to scheduliggur hearing with one
(1) BAA member than with multiple BAA members.

You must make a specific request when you want fiearing conducted by more than one (1) BAA meniemdicating
below:

[] | prefer a hearing with multiple Board of Assesmnt
Appeals members.

| am not available to attend Board of Assessmeiuedjs hearings on the following days, dates ordiméd.ate February
2009, March 2009 or April 2009:




Manchester Board of Assessment Appeals
Pursuant to P.A.95-283, of the State of Connegtanupplication

to appeal an assessment must be filed: Applications may be sent to:
on or before February 20.

Shaded sections must be completethe Board of Assessment Manchester Board oégsssent Appeals

Appeals does not have to give a hearing date tmptete applica- 41 Center Street

tions. Please print or type.  In accordance with Conn. General Statutes Sec. 12-1a, if you arenot P.O. Box 191

satisfied with the decision of the Board of Assessnt Appeals, you mayManchester, CT 06045-0191
Appl ication to Appeal bring a further appeal by filing with the Superior Court within 2 months

ot the date the Board of ASSESSTENt pAppeals TecCisis maited:
Property Owner: Grand List of: List No:
Name Property Description:
Address NoSHreet
City/State/Zip Map/Block/Lot (if available)
Appellant: Property type| [ Residential [1 Commercial
TlIndustrial [ Motor Vehicle
Name [0 Personal Property
Address Reason for appeal:
City/State/Zip
Correspondence & Contact:
Name
Address Appellant’s estimate of value:
City/State/Zip
Phone No (attach documentation of value, if applicable)
Signature of Property Owner or duly authorized agent (attach evidence of authorization) Date
X
Board of Assessment Appeals has: Date Time Place

scheduled an appointment as follows

Appeal Summary

Assessments Grand List Board of Assessment Appeals
Land

Building
Miscellaneous
Total

Motor Vehicle
Personal Property

Board of Assessment Appeals: (signatures)
X X

X Date of Board's Decision: RRR#

Copies: 1. Board of Assessment Appeals 2. Assessor 3. Appellant — Board of Assessment Appeals Summary 4. Appellant hearing date






