
INSTRUCTIONS FOR COMPLETING  
THE FOLLOWING SUBORDINATION AGREEMENT 

 
 

Please complete those areas indicated with brackets (<>) and return the following agreement to the Town 
Attorney’s office via e-mail at srooney@ci.manchester.ct.us     
 
Upon returning the completed agreement, please make sure your instructions include your name, address and 
telephone number.  Agreements that have been approved by the General Manager will be sent via U. S. mail 
unless instructed otherwise.  

 
Please feel free to contact the Town Attorney’s office if you have any questions. 
 



SUBORDINATION AGREEMENT 
 

 WHEREAS, <Mortgagors> of the Town of Manchester, County of Hartford and State of Connecticut, 
are desirous of obtaining a mortgage from <Mortgagee> located in the <Mortgagee’s Address> for a loan not to 
exceed <Mortgage Amount> by a note secured by a first mortgage on premises owned by them at <Property 
Address>, Manchester, Connecticut, being particularly bounded and described on Schedule A attached hereto and 
made a part hereof. 
 
 WHEREAS, the said premises are presently encumbered by a Notice of Agreement and Encumbrance in 
favor of the Town of Manchester dated <date> and recorded <date> in Volume <No.>, at Page <No.> in the 
original principal amount of <amount>; and 
 
 WHEREAS, the said <Mortgagee> will make said loan only if the loan to the said <Mortgagors> secured 
by a first mortgage on the subject premises; and 
 
 WHEREAS, in order to induce the said <Mortgagee> to make said loan to <Mortgagors>, the said Town 
of Manchester is willing to waive priority of its Notice of Agreement and Encumbrance as it now encumbers the 
above-described premises. 
 
 NOW, THEREFORE, in order that the said loan from <Mortgagee> to the said <Mortgagors> may be 
secured by a first mortgage on the subject premises the said Town of Manchester does hereby agree for itself and 
its heirs to waive and surrender to the said <Mortgagee> its successors and assigns, such rights and priorities as it 
ought to have by virtue of their above-described Notice of Agreement and Encumbrance from <Mortgagor> to the 
said Town of Manchester covering the above-described premises, and the mortgage from said <Mortgagors> to 
<Mortgagee> shall take precedence over said Notice of Agreement and Encumbrance now held by the Town of 
Manchester on the said premises and shall be entitled to the same rights and privileges, both in law and equity, as 
it would have had, if it had been executed, delivered and recorded prior to the same mortgage and the said Notice 
of Agreement and encumbrances from <Mortgagor> to the Town of Manchester shall have the same validity, 
force and effect as before except for the priority of the mortgage to <Mortgagee> as aforesaid. 
 
 In WITNESS WHEREOF, the said Town of Manchester has hereunto set its hand and seal this ____ 
day of _______________, 2006. 
 
Signed, sealed and delivered    TOWN OF MANCHESTER 
In the presence of: 
 
________________________    By________________________ 
Timothy P. O'Neil Scott Shanley  
 General Manager 
________________________ 
Sophie J. Rooney 
 
STATE OF CONNECTICUT ) 
    ) ss:  Manchester, ______________, 2006 
COUNTY OF HARTFORD ) 
 
 
 Personally appeared, Scott Shanley, General Manager of the Town of Manchester, as aforesaid, signer of 
the foregoing instrument and acknowledged the same to be his free act and deed as such General Manager and the 
free act and deed of said Town of Manchester, before me. 
 
 
       ______________________________ 
       Timothy P. O'Neil 
       Commissioner of the Superior Court 


